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Event Risk Assessment Example

This sheet is designed to help you identify some of the potential hazards associated with waterway events and control measures. 
Please note you only need to choose those that are applicable to the nature, type and scale of your event – so just take what you need.








	Event:_____________________

	Event Date:______________
	Venue:________________________
	Organiser:___________________

	Hazards

Identified
	Persons at Risk
	Risk Factor

(High / Med / Low)
Your decision
	Measures Required

To Control The Risk
	Action To Be

Taken By

(Name)
	Date Completed & Signature

	Uneven Ground

Slips/trips/falls
Weather

Dehydration
Hypothermia

Narrow towpath
Conflict with other towpath users
Water

Falling in canal/river
High river level, flow, debris in water
Injury

Narrow Waterway
Collision with other canal users 

Getting lost

Locks 
(unpowered craft)

Tunnels 
(unpowered craft)

(talk to your local contact for specific requirements)
Weil’s Disease

Equipment failure 
(canoes, row boats)

Poor weather/lightning

Vehicles on towpath

Underground services
	Participants, stewards, volunteers, contractors
Participants, stewards, volunteers, contractors
Participants, stewards, volunteers, contractors
Participants, stewards, volunteers, contractors, walkers, cyclists, fishermen
Participants, stewards, volunteers, contractors, general public, boaters
Participants, stewards, instructor
Participants, stewards, volunteers, contractors, general public
Participants, other canal users
Participants, Stewards, volunteers
Participants

Participants

Participants, stewards, volunteers, contractors

Participants

All

All

All
	High/Med/

Low

	1. Appropriate footwear to be worn.

2. Organisers to brief all involved in event on potential on-site/en route hazards.
3. All participants to carry emergency contact number in case of incident.

4. Emergency access points to be identified in case of incident.

5. Walk at a comfortable pace
6. First aiders in attendance

1. Liquid refreshment to be carried/provided

2. Regular checkpoints to provide extra supplies.
3. Sunscreen/hats to be worn

4. No alcohol to be consumed

5. First aiders in attendance.

1. Appropriate clothing to be worn/carried
2. Foil blankets/warm drinks to be available. 

3. Regular checkpoints where condition of participants can be observed.

4. First aiders in attendance

5. Support team to monitor participants -any one showing signs of hypothermia to be removed from water

6. In case of emergency lead coach to carry mobile phone for calling support crew/emergency services

1. Advance warning notices erected
2. Staggered start times

3. Event to be stewarded

4. Reflective vests to be worn

5. Pedestrians and fishermen have priority
6. Proceed in single file where required
7. Briefing on courtesy to other towpath users

8. Group leader and back marker to steward the group

1. All advised to stay away from the edge
2. Throw lines/rings to be provided.

3. Foil blankets to be provided 
4. Event to be stewarded
5. Briefed to stand up, remain calm and swim to the side.
6. Individuals to be in groups/pairs.

7. Briefing on Weil’s Disease

8. Properly fitting buoyancy aids to be worn.
9. Lead coach to make visual inspection of all participants’ buoyancy aids.

10. Safety/support boats on the water

11. Crew trained in water rescue/first aid

12. First aiders in attendance.
1. Review river level/flow prior to event
2. Slow sweep of area to identify debris

3. Postpone event if river level or flow to high

1. First aid cover provided

2. All participants to carry mobile phone & emergency contact in case of incident

3. Emergency access points to be identified in case of incident.

4. Appropriate footwear to be worn

5. Emergency services aware of your event 

6. Support vehicle/team available

1. Participants to be given full safety briefing before the event.
2. Coach to keep group in close formation at all times.

3. Group to travel canal right

4. Group to travel in single file past anglers and keep clear of lines

5. Identify procedure for avoiding anglers and moving boats
1. Route map provided. 
2. Where route unclear signs/arrows in place. 
3. Checkpoints and procedure in place if walker does not check in.

4. Group leader and back marker.
1. Paddlers will portage around locks rather than pass through them.
2. All participants briefed on correct lifting and carry procedure.

3. Where possible boats to be carried in pairs.

1. The group must be kept close together and travel at the speed of the slowest paddler.

2.The group must paddle in single file

3. Team leader to brief the group on paddling procedure before entering tunnel.

4. Each member of the group must wear light attached to their buoyancy aid/cap
5. Front and rear person to have lights fitted to their boats

6. Marshalls to be positioned at each end of tunnel to warn and hold boats whilst the group passes through the tunnel.

7. Marshalls will be equipped with radio/mobile phones and the group will not enter the tunnel until permission has been given by the marshal at the other end.

8. canalrivertrust.org.uk to be updated with details of the event to warn other users. 

1. Participants to be made aware of risk in pre-event briefing notes.

2. First aid kit/clean dressings to be carried.

1. Team leader to ensure capability of participants and suitability of their equipment.

2. Pre-event check by team leader
1. Review weather forecast and current conditions

2. Postpone/delay if weather not suitable

1. No vehicles permitted on the towpath
1. No stakes driven into the towpath or adjacent areas
	
	


Name of assessor:








(Print)

Signature:









Date:
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